ANYGEEKS PRESENT...

Create an email account with Gmail

GETTING STARTED:

To set up an email account with Google, open up an internet browser and type www.gmail.com into
the address bar at the top of the screen. This will take you to Gmail’s main page, which is where you
will go every time you want to sign into your email account.

The first time, click on the button on the right side that says “Create an Account”

GM “ Welcome to Gmail

A Google approach to email.

Gmail is built on the idea that email can be more intuitive, efficient, and useful. And maybe even fun_ After all, Gmail has: o
Sign in with your

@ Less spam Got J“_{IL’ Account

Keep unwanted messages out of your inbox with Google's innovative technolagy.
Username:

Mobile access B
Read Gmail on your mobile phone by pointing your phone’s web browser to http://gmail.com. Learn more

[] Stay signed in
Lots of space
Over 7461.123584 megabytes (and counting) of free storage.

Can't access your account?

Latest News from the Gmail Blog [l

"Reshare” in Google Buzz

MEw to Gmail? It's free and easy”

The other day | posted this video to the version of Buzz we use inside of Google. A few .

More posts » Create an account »

ENTER YOUR INFORMATION:

When you click on “Create an account” you will be prompted to enter your personal information
into a form. See the page titled “Troubleshooting the sign-up form” for assistance.

USING YOUR EMAIL:

It is a good idea to write down your username and password when you create your account, but re-
member to keep it someplace safe because this is the only information necessary to access your
email account. When you give your email address to someone, it will be [username]@gmail.com.

To get into your email account, go to gmail.com and enter your username and password on the
right side of the screen. Check the box “Stay signed in” if you want Gmail to remember you so you
don’t have to sign in every time. This can be very useful on a personal computer, but if you use a
public computer you may want to leave it unchecked to maintain your privacy. Click on “Sign in”
to see your email account, check emails, and compose and send new messages.
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Reading and Sending emails

LOOKING AT YOUR INBOX:

- Safely And Easily Tighten Your Skin Maintain Your Youthful Look!

Click on “Compose Mail” to send
an email to someone. See below.

Help for Emotional Eating - Emergency Help for Emotional Eating The next time you fe

ahurdt

SENDING AN EMAIL:

Click on “Send” BRANNINK < Type the email address of the person you're sending it to
when you're T—‘" in the box labeled “To”
ready to send

your email Add Cc Add Bec

Attach a file Invitation

BZ UFTHEDYRIEEEETEMLSES =L ot

I_ Blogger Team Announcing Blogger and Amazon.com Integration - Do you link to Amazon_com in your blog posts
|_ SparkPeople Community Hi 100 Pound Loss Maintained For 4 Months! - SparkPeople: Weekly Community Highlight Week of 0
I_ SparkPeople.com Curves - For a Limited Time, Try Tuesdays Free! - Click here if you cannot see the images. Burnu
I_ The Weekly Spark The Surefire Way to Sabotage Your Diet - The Surefire Way to Sabotage Your Diet If you're still lab
O SparkPeople Community Hi  How SparkPeople Has . . .
= Click on the title of the email to open
r :::::;Z?;:; :::;:ﬁ::r:t:e; it and read it. .If a single click. dgesn’t
] 7% SparkPocptecom cam 25 sparkpoints 4 OPET the email, try double clicking on
|_ verify Mexon.net Verification it i
Search, add, orinvite M SparkPeople Community Hi My Son, My Trainer - SparkPeople: Weekly Community Highlight Week of 05/20/2010 - Featured Br
@ BRAnythink I_ SparkPeople.com ACE Fitness Tips, Maximize Your Treadmill Workout, P90X Review - American Council on Exercis
SEEERIEE O The Weekly Spark Top 7 Strategies for Weight-Loss Success - Top 7 Strategies for Weight-Loss Success There's
- " sparkPeople.com Get Ready for Summer with New SparkPeople Products & Free Shipping! - Get Ready for Swims

e e

Type your message here. Use the icons above to
make text bold, italic, add color, or make other
changes
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Troubleshooting the s

ign-up form

Get started with Gmail

First name: |

Last name: |

Desired Login Name: |

Examples: JSmith, John.Smith

| @g

Use a login name that is easy for you
to remember. This will also be the
email address that you give to others.
Click on “check availability” to make
sure you can use this name. If it’s al-
ready taken, Gmail will suggest similar
names for you.

| check availabilityy |

Choose a password: | | Pass

Minimum of 8 characters in length

Choose a password that’s easy for you
to remember, but hard for others to
guess. It’s a good idea to use letters
and numbers.

Re-enter password: | |

Stay signed in

Enable Web History Le

If you're using a public computer you probably
want to uncheck this box to protect your privacy..

Default Homepage Set Google as my default homepage.

YOu open your browser

Your default homepage in your browser is the first page that appears when

Security Question: | Choose a question ...

J You will have to answer the secu-

guestion. Learn More

If vou forget your password we will ask for the

rity question if you ever lose your
password, so make sure it’s some-
thing you can remember.

Answer: |

Recovery email: | ‘

This address is used to authenticate your

problems or forget your password. If you d

Leave recovery email blank if you
don’t have another email address.

you may leave this field blank. Learn More
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PAGE 2

Troubleshooting the sign-up form

Location:

Birthday:

Word Verification:

Terms of Service:

| United States V|

MM/DDAYYYY (e.g. "6/1/2010")

Type the characters you see in the picture below.

Type the letters exactly
as they appear. This is
just to make sure you’re a

human and not a com-
| 5- puter program.
Letters are not case-sensitive

Please check the Google Account information you've entered above (feel free
to change anything you like), and review the Terms of Senvice below.

With Gmail, you won't see blinking banner ads. Instead, we display ads you
might find useful that are relevant to the content of vour messages. Learn
more

Printable Version
Google Terms of Service -

Welcome to Google!

1. Your relationship with Google hd

Click on the “Taccept”  |n 'l accept’ below you are agreeing to the Terms of Senvice above

button when you've fin-  |Program Policy and the Privacy Policy.
ished filling out the form.

Gmail will create your (L | accept. Create my account. /\I)
email account.
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